
Bp3 ocHoBa Ha qneH 68 craB '1 anuHeja fl) oA 3aKoHor 3a x3BpuyBabe
'(,,Cnp(6eH BecHu( Ha Peny6nrKa MaKeAoHrja"6p.35/05, oA 18.05.2005 roA. 50/06,
129/06, 8/08, 83/09 50/10, 83/10, 88/10 v 171110,14812011), B.B co qneH 28 anvHeja 20
oA CraryTor Ha KoMopara Ha !43apuJxrenu Ha PM (,,Cnyx6eH BecH[K Ha Peny6nxxa
MaKeAoHrja" 6poj 165 oA 25122012 roArHa )ynpaBHror oA6op Ha Kor4opara Ha

l43BpLr.rxrenr,r Ha PM Ha AeH 09.10.2013 roAlHa AoHece

L OnШTИ oД PEД 5И

nPABИЛHИK
3a CИ CTeMaTИ 3aЦ Иja Ha pa6oTHИ Te Me

KoMopa Ha И3BpШ Иl

5, お 鯉

42“ aroA9ner 'l

Co oBoj npaB nHlax ce yrBpAyBa BKynHxor 6poj, pacnopeA r onrc Ha

paoorHlre Mecra, norpe6H!4 3a BpueEe Ha paoorxre oA HaAnexHocr na Crpyvlara
cnyx6a Ha KoMopara Ha fi3Bpurt,lrenl4 Ha PM (Bo HaraMouHt4or rexcr: Crpyvuara
cnyx6a Ha KoMopara), KaKo r noceoHfire ycnoBx 3a pa6ora Ha CrpyeHara cnyx6a Ha

KoMopara.
ilneH 2

Pa6orHxre Mecra ce yrBpAyBaar Bp3 ocHoBa Ha Bt,|Aor, cpoAHocra ,1

noBp3aHocra xa pa6ornure gonxxocru.

3Babara 3a oAAenHl4re pa6orHrl Mecra Bo CTpy,rHara cnyx6a na Kouopara
ce onpeAenyBaar Bp3 ocHoBa xa o6euor, TexuHara x cnoxeHocra ta pa6orxure
AonxHocrr,r, Bo corflacHocr co 3axoHor 3a x3BpLlryBarbe x Craryror Ha KoMopara Ha

u3Bpurxrenu Ha PlVl.

qreH 3

Pa6orH!4Te Mecra yrBpAeHi4 co oBoj npaBtanHxK ce ocHoBa 3a Bpa6oryBatbe
t,t 3a pacnopeAyBarue Ha pa6orHl,r-ure Bo CTpygHara cnyx6a Ha KoMopara.

KoMopara iroxe Aa aHraxlpa npxnpaBH t-1r1, BonoHTep[ ,1 Moxe Aa np[Ma
cryAeHTu Ha nparrrvna pa6ora Bp3 ocHoBa Ha oAnyKa Ha ynpaeex o46op.

Koiropara no norpe6a Moxe noBpeMeHo Aa aHrax!4pa x Apyru nxqa 3a
oApeAeHx pa6orx oA BpeMeH KapaKTep Bp3 ocHoBa Ha oAnyKa na Ynpaeen og6op.

qreH 4

Pa6orHl4r-l[re uJro BpuJar pa6orHr,4 3aAa,][ Bo CrpyeHara cflyx6a Ha KoMopara
HeMaar craryc Ha ApxaBeH cnyx6eHu( oAHocHo HeMaar craryc Ha jaBHu cnyx6errqu
u 3a H B Baxar onurl4re nponlcu 3a pa6orH[ oAHocr4 co acHo 3aKoHor 3a pa6orH[Te
oaHocl4.
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qreH 5

TaoenapHuor nperneA Ha pa6orHr,rre Mecra e cocraBeH Aea Ha oBoj
n pa Bl4rrH r,,1K.

. PAC1OPEA U OnUC HA PAgOTHUTE MECTA

9nex 6

Bo oBoj npaBxflHrlK ce yrBpAeHu I on!4LraH BKynHo 3 pa6orHr,1 [4ecra,
pacnopeaeH14 Ha cfleaH!,roT Ha']rH:

PeaeH 6Doi x Ha3[B Ha Da6orHoro Mecro : 1.

Cexperap Ha KoMopara Ha r3Bpurxrerx Ha PM

CeKperap

nperceAarenor Ha KoMopara Ha u3BpU],4Ten Ha

3earbe Ha pa6orHoro [4ecro:

OaroeoDeH nDea :

PM

Uen Ha oa6orHoro Mecro:Ja 3acranyBa la npercraByBa Crpyvnara cnpx6a na

KoMopara, paKoBoAl4 co pa6orara Ha Crpy,rHara cnyx6a Ha KI4PM !a ru capoBeAyBa
HajcnoxeH Te 3aAaqu l{o1,4 6apaar noroneMa crpyqHocr, caMocrojHocr r/ oAroBopHocr,
a ce oAHecyBaar Ha pa6orara Ha KoMopara x BpuJx Apyru paooru co Kol/l ke ro
3aAoax nperceAareaor Ha KoMopara.

Pa6orHu nonxHocrr4 :

1. na pacnope,qyBa pa6orure u 3aAaq[Te Ha apa6orenrre Bo crpyeHara cnyx6a,
l4M aaBa HacoKrr 3a HIBHo ,l3BprlryBatbe BpLxr,4 HaA3op Ha cnpoBeAyBarbe Ha

HanarcrByjara, ce rpltxx 3a ypeAHo r,4 HaBpeMeHo x3Bpu.ryBarbe Ha pa6orrare oA
cTpaHa Ha gpyrrre apa6orenla Bo CrpyqHara cflyxoa Ha K,IPM x
npunpaBHn-lr/Te x BofloHTep!.lTe Bo KLIPI\4;

2. ro 3BecTyBa nperceAarenor Ha Kty'PM 3a cnpoBeAyBabero Ha oAny([1re !4

HanarcrBujara AaAeHu oA nperceAarenor Ha Kt,lPM l,,l AaBa o6jacHyBabe 3a
npoMeHl4Te I npl/l9l/lHr/Te 3a HrBHo HecnpoBeAyBalbe;

3. BoAx eBxAeHqlaja Ha npucyrH re u orcyTHrre BpaooTeHu Bo CTpy,{HaTa cnyx6a
na KI4PM, ro KoHTpon[pa no']xryBabero Ha noqeroKor ta 3aBpuyBabero Ha
pa6orHoro BpeMe oA cTpaHa Ha Bpa6oreH[Te Bo CTpyr.]Hara cnyx6a , ce rpt4xtl
3a crpyrHo ycoBpuJyBarue r 3a pa6orHara Axcqtana Ha Ha Bpa6oreHxre Bo
Crpyvnara cnSax6a I ro u3BecryBa nperceAarenor Ha K[4PM 3a cocroj6 re;

4. tu B]AA nepcoHanHflre Aoc]aeja Ha Bpa6oreHr4Te ao Crpyvuara cnpx6a,
opraHta3t,rpa u:pa6orra t,t eBlAeHTyparbe Ha AoroBopure Ha np npaBHrlLlt4Te u
BofloHrep Te Bo KrlPN4,

5. ce rpl4xr,l 3a LryBabe Ha negaror u rureM6l4nor Ha KoMopara Ha x3BpLU Tenl4 Ha
PlVl !a e oAroBopeH 3a craBabe orllco( oa negaror t4 uJTeM6unor:

6. Bpul4 pacnpeAeflyBabe Ha AHeBHa np[cr rHara nouJTa co HacoKx 3a
nocranyBa$e no [crara ja oAo6pyBa Ha noura 3a [cnpa(abe;
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7. (orryHl4l.ll4pa no eneKTpoHcxa noLUTa npe(y cnyx6eHure eMarn aApec Ha
K,IPM co x3Bpulren re, 3aMeHlfl.UTe, flHcruryLuure, crpaHK!4re u Apyru v ce
rp xx 3a HaBpeMeHo npenpakabe Ha [3BecryBaH,a no eMa[a Ao vIIeHoBuTe Ha
Ko[ropaTa;

8. r r43pa6oryBa Ha npeAnor-nucMeHllre Aonucrl, l43BecryBaba Ha KoMopara 3a
npeTceAaTenoT Ha KoMopaTa 14 npeanor-aKT[Te Ha apyr!4Te opraH Ha
KoMopara;

L ru nplaMa 3BpLll4Tentare, 3aMeH[LUTe I Bpa6oreH[Te Bo u3BpLt][TelcKrlTe
KaHqenapxx rou ce o6pa(aar go KI4PM !a uM u AaBa norpe6H!4Te l3BecryBarba
u o6jacHyBatba;

10.rx nplMa crpaHKlre Kola ce o6pa*aar Ao K,IPM tt t4M ru AaBa noTpe6Hxre
[3BecryBaEa I o6jacHy8aba Bo BpcKa co nocranKaTa tra Kl,lPlVl no npercraBKu
ta nonrax[ xa rpaianrre ul npaBHure ntaqa 3a pa6orara Ha x3BpruurentaTe,

1'l.AaBa [3BecryBarba la o6jacHyBaba Bo Bpcxa co pa6orerbero Ha KIIPM Ha
6apa$e Ha oBnacreHltre nuqa eo MutrucrepcrBoro 3a npaBAa I Apyrl
14Hcrl4ryql4la Bo PM;

12.ce tpfiRu 3a HaBpe[reHo l,lHQopMxpalbe Ha jaBHocra Bo oAHoc Ha aKruBHocl,4Te
Ha KoMopara x r KoopAxHl,4pa pa6or!4Te npu ocrBapyBaEero Ha (oHTaKr re co
cpeAcrBara 3a jaBHo [H$opMxpabe x np opraHh3[pabe Ha cpeAou co
npeTcTaBHxtlLlTe Ha MeA!4yMr,lTe:

'13.ft4 opraHra3xpa o+laLlxjaflHure npreuu, pa6ortrre pyeeLlx r Beqepla;
14. Bprux pabora Ha oAroBopeH pa6orHt4( Bo BpcKa co nocranyBabero co nourara

oA AoBepnt,tB (apaKrep x paKyBa co rnact$uqupatu taHOopMaqt,tx;
'15. ru opranreupa Ha ceAHlttxre Ha Co6paHr4ero na Kt4pM, cj rp xr4 3a BaAebero

Ha 3anxcHt4l-uTe, npaBlnHo u HaBpeMeHo rx u3roTByBa OAnyKUTe, U
3aKflygoLll,re u npenopa(ure utro rl4 AoHeno Co6paH[ero !1 r',l AocraByBa AoqneHoBrlTe Ha Kl4pM u MxHrcrepcrBoro 3a npaBAa Ha pM 

;
16-y,tecrByBa Bo opraHfi3[pabe Ha ceMuHapu u npeAaBaba Ha l43Bpl]JuTenl,Te

cornacHo nporpa[4ara 3a KoHTt4HyllpaHa e4yKaqlaja Ha h3Bptlxrenxre, ce rp xll
3a BOAe$eTo Ha sanxcHrlLlr4Te, npaBuaHo 14 HaBpelreHo rl4 ll3roTByBa ycBoeH!{Te
:Sgyloqlle r npenopaK[ Ha ceMrHapor 14 l"t4 AocraByBa 4o vn"ro",are naKLIPM I l\ruHxcrepcrBoro 3a npaBAa Ha eU, rra *our"Grrp!-npugr""*rr",
rocrrre Ha KoMopara , opraHx3rpa npeBo3, cMecryBaEe 3a npeAaBaeure x
::c-T]4re: 

[o opraH 3r4pa cKnyeyBarbero Ha AOrOBOpl4 co npeAaBae , xoTefl[,
:!::::!r,lr, npeBeAyBaq u BpuJu pe3epBaq ja Ha xonsepexqra cKvt canu hpecropaHx, Bpu,x HaAsop HaA ,,cnnarara na xoropapra ,'nrirr-'aporoq, ,unpeAaBaqxre !4 AHeBHXr.l!'r narHrl rpouror.rr,l 3a rocr/Te ua Kor,rropara, 4aeaHanarcrB ja Ha Apyrxre Bpa6oreHx 

"o 
Crpy.,r"ra 

"n1r*0" 
al."p"tory""*"ro

:.1_!:??r"rr" Mareprjanqre. opraHx3rpa r,r:pa6orxa 
""-pffi""rr"rr"n,y:]:llJ"r, 14.rpaHcnopr Ha pa6o.tHtA r penpe3eHarr4BH14 ,irJp-rl5r-r, ,urrru*,

:lryyl- 1" KoMopara u Apyru HeonxoAHq Marepuianu sJ |irpeOrre ,aceMIHapr4Te l1 npeaaBa$aTa:
l T.yvecreyea Bo opraHr3lapalbe Hakuprr,,toqu,,;il;y;#;"d;;:il3:AJ?J""il!#";ffiX"ffi 

T"'fi iJ;x Apyrul opraHx3allxu a 3a norpe6xre oA crpy,rHo,y;;;;y;;;.; yneHoB,4re



Ha Kl4PM, ja cnpoBeAyBa KoMyHlKaLUiara co opraH[3aroplre npu npuiaBa Ha

yi]ecHflLll4re, BpuJu pe3epBaLl!4l4 Ha aBlloHcKl4 Kapr!4, xorenc(o cMecryBabe v
BpLlrl4 HaA3Op HaA ynnaTa Ha TpoLuoLll,,t 3a cMecryBabe l/l npeBo3,1 [cnrlaTa Ha

AHeBHnIU 3a cnyxoeH nar;
18.r opraHv3fipa ceAHl4tlllre Ha ynpaBHl4or oA6op Ha KI4PM, ce rpuxx 3a

BOAebeTO Ha 3anucHrll-l Te, npaB[nHO fl HaBpel',eHO r !43rOTByBa OAflyKl'lTe'

peLueHujara u 3aKnyqoLure Lllro rr AoHen Ynpaenuor oA6op Ha Kty'PM ul

urpa6oryea u3BecryBaba 3a AoHeceHx o.qnyrll Ao cooABerHllTe qneHoBl4 14

gpyrr r,rir.rqrajaropra Ha npauJaba no Kol4 oAayeyBan ynpaBHxor og6op na

KlzlPM;
19. M opraH[3xpa pa6orrure coctaxoq l/l cpeA6 Ha nperceAarenor Ha KoMopara

Ha r43Bpur|4Tenr4 Ha PM, ce rp xu 3a BoAebe Ha 3anlcHnLlll oA cpeA6[ !a

cocTaHor-lrl r,4 HaBpe[4eHo I npaBllnHo r!4 [3roTByBa 3aKnyqoq Te, I rl, [3BecryBa

Ha qreHoBr/Te Ha KrIPM 3a ocrBapeHl'lTe cpeA6[ AoHeceHlre 3axflylou,l;

20.yvecrayaa Bo opmHl43 pabe Ha HaA3opor HaA pabore$ero Ha [3BpuJxren[re x

Bpruerbero Ha BoHpeAHa uHcneKLluja HaA pa6orara Ha [3Bpulurenxre oA

crpaHa Ha ynpaBHlaor oA6op Ha KlzlPM, ce rphxl/ 3a BoAebero Ha 3anlcH,1l-l'1re

14 rl4 3roTByBa npaBunHo !4 HaBpeMeHo AoHeceH[Te oArlyK[ no noBoA

cnpoBeAeHtaor Hag3op oprocno nxcnexqrja :

21.y,recrByBa Bo nocranKara 3a yrBpAyBabe Ha npocropH14 ycfloBu Ha

r,l3Bpujl,treacKrre KaHqenapll11 cornacHo [lpaBrrnHfixor 3a B Aor Ha onpeMara !l
npocropor norpe6nt,l 3a BpL]tetue Ha u3BpLUHrl pa6oru, ru t,t3rorByBa Mt,tcflebara

Ha nperceAareaor 3a KoHcrarupaHlre cocroj6u :a npocropHllTe ycnoBx;

22.ce tpv>Kv 3a noArorByBabe Ha Haqpr - roA LUeH [3Beu]Taj 3a paoorara Ha

KoMopara x 3a AocraBa Ha nlcMeH x3BeLUTaj 3a pa6orebero Ha ceKoj

x3BpLuvren Ao MxHlcrepcrBoro 3a npaBAa;

23.ce tpy,A<v 3a noAro'IByBabero Ha Haqpr - npeAflor roAxLUHa SxHaHcucKara
npecMerKa aa pa6orara Ha KoMopara x ce rp xx 3a noArorByBabe Ha Haqpr-
npeaflor npecMerKaTa 3a HapeAHara roa Ha;

24.to cne[V 3BpLr.ryBabero Ha roAxuJHara npecMer(ara Bo reKor Ha roAxHara I ro
!43BecryBa nperceAarenor Ha KoMopara sa cocroj6ure Bo BpcKa co

$uxaxcrcroro pa6oreBe Ha KoMopara x AaBa npeAnor 3a KynyBabe !4

npoAax6a Ha ocHoBH14 cpeAcrBa Ha KoMopara;
25.ce lpv>t<t4 3a HaBpeMeHo u3rorByBabe na 3aepu.:nata cMer(a Ha KoMopara 14

Hej3 Ho noAHecyBabe Ao ynpaBara aa jaenu npuxogu 1,1 I'o opraHu3fipa
HeBpeMeHoro t43AaBalbe norBpAx 3a Bl4cuHa Ha ynnaTeH npecoHaaH

npuAoHec 14 H14BHo HaBpeMeHo AocTaByBarbe Ao cooABeTH!4Te nuqa,
26.ro opraHv3lapa [3rorByBabero 14 AocraBa Ha +aKrypxre 3a MeceqHa

qnaHap[Ha Ha l43BpuJrreflrre, ja cneAu cocroj6ara co ynnarara Ha

vnaHaplHara, x3rorByBa onoMeHfi 3a HennaTeHa qnaHap[Ha l, [o t43BecryBa
nperceAarenor Ha KoMopara 3a cocroj6ara co ynnarl4Te 3a qnaHapuHa oA
cTpaHaHa 3Bpu.rlTenlTe;

27-y.recrByBa Bo cnpoBeAyBabe Ha nocranKa 3a npxcr4flHa Hannara Ha AonroB Te
Hal,l3Bpurrrefl Te no ocHoB Ha HenflareHu Saxrypla 3a qnaHap[Ha 14 AonroB no
ocHoB Ha 3peqeH[ Alcq nflrlHcKrl [4epK - nap!,11]Hl4 Ka3H[ Ha l43Bpt]Jl4Ten;
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28. ce rpuxt| 3a ypeAHo BoAebe Ha ,lMeH!'lKor Ha x3BpLrivren , KHurara 3a

AenoH[pabe Ha noTnl4c l/l ne\.]aT Ha u3BpuJ!4Ten[; I/IMeHIKOT Ha 3aMeHt4qU Ha

r43BptltrTen[, ly'MeHuKoT Ha noiroLllHfll-lr1 Ha v3BpLl]l,4Tenr, [y'MeHlKoT Ha

npunpaBH[r]r4 x eB[AeHqujara Ha crpyqH!4 copa6orHt4ql4 Bo lr3BpuJurencKllTe

KaHqenapl4x;
29. la3pa6oryBa peuJeHuja 3a ynxc Bo laMeH K, peuJeHxja 3a 6p!'luJe$e Bo uMeHrK ,l

cnpoBeAyBa nocranKara 3a eBuAeHT!'lpa$e Ha ynxcoT, 143MeHrre 14 6puLuebara
oA uMeHuqxre Ha KoMopara KaKo ocHoBeH per crap Bo l-lexrpanruor perucrap
Ha PM;

30.u3AaBa norBpA[ Ha [3Bpuvrenxre, 3a[4eHl/lLlxre Ha !{3Bpu.lurenu, noMotltHl,4l-l re
Ha l43Bpururefll4Te, npl,lnpaBHllt-ltlTe !4 crpysHl4 copa6orHxql,l, Bp3 ocHoBa Ha

eBlAeHqrjara Bo KoMopara;
31.BpLUla npxeM Ha HoBt4Te r3BpLtt renx - LlneHoBfl Ha KoMopara, ja opraru:rpa

nocranKara 3a ynuc Ha HoBol,'lMeHyBaH!'l l43BpL1lurent4 Bo l4MeHlKor Ha

r43BprlvTenu, [3roTByBa peuJeH!4e 3a onpeEenyBabe Ha AeHoT 3a

ornoqHyBabe co pa6ora KaKo [3BpLt]4Terl u ro opraHl43l,4pa o6jaByBa$ero Bo

CnyxOeH BecHvK Ha PM;
32.Bpull4 nplaeM Ha HoBrre 3at!4eHl4Ll[ Ha l43Bpl.1ll4Ten!4 - gneHoBx Ha KoMopara, ia

opraHu3[pa nocTanKara 3a ynxc Ha HoBorlMeHyBaH[Te 3aMeH q Ha

l43BpLUxrenu Bo LlMeHl,tKor Ha 3aMeHl,4Lu Ha !43Bpll.lurenLl;

33. y..tecrByBa Bo opraHx3[pabe Ha nocranKara Ha npuMonpeAaBabe Ha

eB AeHqrrjara u npeArrerHttre cnlacx 11 (Hlarla oA KaHqenap jara Ha ,lsBpLlxrer]
Ha l(oj My npecraHana AoflxHocra x3BpLrlrlren, ce rp xrl 3a LlyBabe Ha

eB AeHllljara, npeAlrerHure cnl,lcu t4 KH rlare Bo Koluopara I yqecrByBa Bo

nocranKara Ha nplMonpeAaBabe Ha cnxcvre, KHl,rl4re eBuAeHu jara Ha

[3BpuJrreflor ]4MeHyBaH oAHocHo onpeAeneH oA Ml,4H!4crepor 3a npaBAa Aa ja
npoAoflxrl pa6orara Bo xaHqenapujara Ha [3Bpllurenor vlaja AoaxHocr
npecraHana v x3pa6oryBa peueH|4e 3a oBnacryBabe Ha

hMeHyBaH!4orlonpegeneHvorut3BpLr.rLlTen Aa pacnonara co noce6Hara clrerxa
Ha l43Bprurreaor gxja AonxHocr npecraHana,

34. ru opraHx3[pa ceAHn-li4Te ra Crpyvnuor coBer Ha KrlPM, ce rp[xx 3a

BOAebeTO Ha 3anucHr4qm, npaBlaHo !1 HaBpeMeHo rvl [3roTByBa npeAaor -
npaBHlrre r,,rucneba l,t npenopaK[Te Ha CTpy.{Hr4or coBer na KlzlPM u HaBpe[4eHo

r AocraByBa Ao ynpaBH[or oA6op Ha KIIPM, ce rp xu 3a cKflyL]yBabe Ha

goroBopr,4 co efleHoB[re Ha CTpy,{Hrror coBer Ha KI4PM I ja opraHu3fipa
HanflaTaTa Ha HaAoMecTor.luTe ;

35.ru opraHla3xpa ceAHn-l|4re Ha HaA3opHt4or oA6op Ha KrlPM, ce rphxl, 3a

BoAebero Ha 3an[cHxr-lr4 Ha HaA3opHr4or oA6op Ha KLIPM, nepl4oAu,]Ho a
HajMaaKy eEHau ToArir.rHo ro !43BecryBa HaA3opHxor oA6op 3a MarepujanHoro

+xHaHc!4cKo pa6orerue Ha KoMopara AocraByBajkri My r cMerKoBoAcrBeHure
la3BeLUrar 3a pa6orara na Kty'PM, 3aBpuJHara c[rerKa Ha Kly'PM, SlaHaHc cKrlor
6vinaHc v roAuuJHa S!4HaHc!4cKara npecMerKa 3a pa6orara Ha KoMopara
ycBoeHa oA ynpaBHl4or oA6op u npeAno[ npecMerKara 3a HapeAHara roA14Ha;
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36.n4 opraHla3 pa ceAHlqxre Ha Apyr!4re Kouvtcuv v paoorHx rena Ha KLIPM oA
nocTojaH l/l BpeMeH (apaKTep, ce rpuxl4 3a BoAeEeTo Ha 3an[cHl4qlTe !4

npaB[nHo x HaBpeMeHo r r3roTByBa AoHeceH[Te oAflyl(4 x npenopaxx,
37. BoAr4 KHxra 3a eB[AeHq[ja Ha 3a3eMeH]4Te craBoBl4 oA crpaHa Ha Co6paHuero

Ha KoMopara,ynpaBHxoT oA6op CTpyrlHr4oT coBer, 3a eAuHcTBeHa I
eaHoo6pa3Ha nplMeHa Ha 3aKoHcKuTe nponrcl4, noA3aKoHcK[Te aKT!{ t4 aKTlTe
Ha KoMopaTa;

38.ja cfleAl4 a)rypHocra Ha !4HQopMaq[[re Ha Be6 cajroT Ha KoMopaTa ro cneAl
BHeCOT Ha nOAaTOqU, axyp[pabeTo x ypeAyBabeTo Ha Be6 cTpaHaTa Ha
Koruopara I AaBa HanarcrB ja 3a axyp[pabe ua no4aroqrre na ae6
noKaq jara Ha KoMopara Ha u3BpuJlren , rr uspa6oryea coonureH[jara, r
oAo6pyBa [HQopMaqur4Te xorl rpe6a ga ce o6jaeyeaar na ee6 noxaqujara xa
KoMopara x BpLlI aAMt,lHt4crparopcxrl o6jaeu r npoMeH!4 xa ee6 noxaqujira;

39.ro opraH!|3 pa non!,lcor Ha ocHoBHLlTe cpeAcrBa x qenoKynHara
HBeHTapx3aqlja ta Kouopara I ce rpxxl,l tcl4or Aa 3anoL]He 14 3aBpuJx npeA

hcTeKoT Ha KaneHAapcKaTa rcAuHa;
40.ro opraHu3[pa o6e36eAyBabero Ha ycnoB 3a BoAe$e 14 qyBabe Ha apx[Bara

Ha KoMopara, oco6eHo Ha apx!,tBcKara rpaia oA TpaeH KapaKrep u ja noArorByBa
AoKyMeHTaq!4jara 3a nflaHoBl4 Ha apxuBcKt, 3Haq[ 3a pacnpeAenyBabe Ha
aKT!4Te Ha KoMopara, nucTa 3a apxlBcKa rpafa oA TpajHa BpeAHocr t4 n!4cra Ha
AoKy[reHrapeH t arepxjan co poKoBl,l Ha HeroBo qyBabe I ja cnpoBeAyBa
nocranxara sa go6r,rBarbe Ha cornacHocr oA ApxaBHxor apxuB Ha pM;

4'l.yeecrByBa Bo opraH 3xpa$e !{3AaBabe Ha crpyqHo !a uH$opMarfiBHo
mac!4no Ha KoMopara Ha u3BpLi.tl4Tenl,1 Ha plvl;

42.gaea Mncneta Bo BpcKa co aKTl, t4 npaBuflHt4tlll noBp3aH14
KoMopara npeA oBxe npaBvlna v aKT Aa Bne3ar Bo cl4na r
rspa6orxa,

co pa6oTebeTo Ha
yЧ ecTByea Bo HИ BHa

43「И cЛ eД И 3aKOHCKИ Te И3MeHИ , 日p。 口ИcИ Te, 日pИ paЧ HИ ЦИTe И y口 aTcTBaTa KOИ  ce
Or13HaЧ eLe 3a И3BpШyBa応eTo И HllBHaTa口 paKTИ ЧHa npИ MeHal

44 BpШ И Дpy「И pa6oTИ  ДoBepeHИ  Orl ΠpeTceДaTeЛ oT Ha KИ PM И 3a CBolaTa
pa6oTa И 3a pa6oTaTa Ha cTpy訪

I]1lB:i]ぎ鮮〔薔lell:!恩『性」普Iall〕盟:「
HenocpeAHO Ha ΠpeTceД aTeЛ OT Ha K

ф
"К

       TTp躙 鶴∬H席 轟離謡ni離落
口OCTanKa, a OC06eHo Bo cllyЧ al Ha「o/1И Ш eH OAMOp, 6oЛ ecT ИЛИ Дpy「O OnpaBД aHo
oTcycTBO

騨高:胤退智器賜ぼ■::肥laF辟

ぷ̀

]l:К鵠瀾:°tty:L[lЧ ttin:np14cyTeH ИЛИ OTcyTeH OД  pa60THOTO MeCTO,Д a ИM「И 口peHece cneД HИTe 06BpcKИ
:

l  BpШ И  pac口 peДeЛ yBàe  Ha  ДHeBtta  npИ cTИ「HaTa  nOШ Ta  cO  HacoKИ   3a

21:冊ittη:e濯 鵠品
1̀:ぎ

]:Wif囁』群
=繰

:蝋電
a昴

:ИЛ aД pecИ  Ha
KИ PM cO И3BpШ ИTeЛ ИTe, 3aMeHИ ЦИTe, ИHcTllTyLIllИ Te, CTpaHК ИTe И Дpy「И И ce
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rpuxr,4 3a HaBpeMeHo npenpa(abe Ha 3BecryBa$a no eMaxn Ao qfleHoBl'4Te Ha

KoMopara;
3. ru u3pa6oryBa Ha npeAnor-nl4cMeHxre Aonlact4, ,l3BecryBaba Ha KoMopara 3a

nperceAarenor Ha KoMopara I npeAnor-aKTyTe Ha Apyrlre opraH[ Ha

KoMopara;
4. ff np[Ma x3BpLt]r1Ten[Te, 3aMeHlLure r epa6orenrre Bo [3BptxurencKrre

KaHqenapllv Kol,i ce o6pakaar Ao KI4PM lil M rl/l Aaea norpe6Flr'lre !43aecryBarba

t,t o6jacHyBatua,
5. rr,r npr,rrui crpaHKure Kox ce o6pakaar Ao K|IPM u uM rta AaBa norpe6Hlare

[3BecryBa$a u o6jacHyBa$a Bo BpcKa co nocranKara Ha K,1PM no npercraBKl4

l,4 nonraK!4 Ha rpafaH Te u npaBHure n!4qa 3a pa6orara Ha ]43Bpuxrenl4Te;

6. AaBa u3BecryBaba !a o6jacHyBarba Bo BpcKa co pa6orebero Ha KI4PM Ha

6aparue ta oBnacreH Te n!4qa Bo M!4Hl4crepcrBoro 3a npaBAa l, Apyru
rrcruryqlr ao PM;

7. cE tpvx{ 3a HaBpeMeHo t4HSopMl,lparbe Ha jaBHocra Bo oAHoc Ha amlBHocr[Te
Ha KoMopaaa x rr1 KoopAl4Hlpa pa6orure np,l ocrBapyBabero Ha KoHTa(TflTe co

cpeEcrBara aa jaaxo rl$opul,4parbe npt4 opraHt43l,4pabe Ha cpeA6 co

npeTcTaBH14r.luTe Ha MeA[yMl4Te;

8. rl, opraHl43r,4pa oQ qljaflH Te np eMu, pa6orHl,lre pyqeLlx u Beqepfi:

L Bprux pa6ora Ha oAroBopeH pa6orHt4K so BpcKa co nocranyBabero co nou.lrara

oA aoBeprl4B KapaKTep x paKyBa co Knac +talllapaHll l,{H$opMaquu;

10. ru4 opraH[3upa Ha ceAHntlure Ha Co6paHvero xa KhPM, ce rpxxfi 3a BoAe$ero
Ha 3an cHrfl-luTe, npaBunHo I HaBpeMeHo r v3roTByBa oAnyKuTe' 14

3aKnyqoq[Te I npenopaKflre LlTo rl4 ,qoHerlo co6panrero u rlit AocTaByBa Ao
grreHoBxre Ha KrIPM x Ml,lHucrepcrBoro 3a npaBAa Ha PM ;

1'l.y.lecrByBa Bo opraHx3[parbe Ha ce[414Haprl npeAaBaEa Ha u3BpL]]rlTenl4re

cornacHo nporpaMara 3a (oHTl4HyxpaHa eAyKaqxja Ha !{3BpuJurenure, ce rpl4xl,'l

3a BOAeBeTO Ha 3an cHl4Llure, npaBlnHo HaBpeMeHo ru x3rorByBa ycBoeHxre

3aKnyLloLlrlTe !4 npenopaK!'l Ha ceMuHapor t,l rx AocTaByBa Ao'lneHoBxre Ha

KrlPlV t4 MlHlcrepcrBoro 3a npaBAa Ha PM, rla KoHraKT pa npeAaBaqure I
rocrlre Ha KoMopara , opraH!43xpa npeBo3, cMecryBabe 3a npeAaBa'lure I
rocTl,4Te, ro opraHfi3[pa cKnyqyBabeTo Ha AoroBopx co npeAaBaq[, xoTenu,
npeBo3Hr,,1llrr, npeBeAyBaq,4 ,r BpL]]u pe3epBaq ja ta xon$epenqrcKfl canl4 la

pecTopaHv, BpLlr,4 HaA3op HaA flcnnarara Ha xoHopap[ 14 narHu rpouJoLlu Ha

npeAaBaqlre AHeBH!4Llx ta narHu rpott]ollx 3a tocr re Ha Kolilopara, AaBa
nanarcrefija Ha Apyrure Bpa6oreH Bo CrpyqHara cnp{6a 3a [3pa6oryBabero
Ha pa6orHure MarepI4janxre, opraH 3l4pa la3pa6orKa Ha penpe3eHTarlBH14

Marep janu l, TpaHcnopr Ha pa6orHx r/ penpe3eHarl,BHt4 Marepljanu, TexHrlqKa

onpelra Ha KoMopara x Apyru HeonxoAH[ Marepxjanu 3a norpe6[Te Ha

celr Hapure l, npeAaBabara,
12-yrectByBa Bo opraH!43 pabe Ha naryBaEara Bo crpaHcrBo Ha qfleHoB Te Ha

Kt4PM co qefl npficycrBo Ha ceMrHap , pa6orHta cpeA6[ la co6paH!4ja Ha l\.4yCI/

Apyru opraH 3aqllI a 3a norpeo[re oA crpyriHo ycoBprxyBa6e Ha qneHoBfire

Ha Kty'Pl\4. ja cnpoBeAyBa Kol4yHr(allfljara co opraHu3aropure npla npLljaBa Ha

yLtecHrfl.ure, BpuJx pe3epBall}4rl Ha aBUoHcKl4 Kaprfi, xorencKo cMecryBabe u



BpLlrfl HaA3Op HaA ynflaTa Ha TpoLloq!4 3a cMecryBarbe r npeBo3 t [cnnaTa Ha
AHeBHUqT 3a Cnyx6eH naT;

13.ru opraHu3lapa ceAHLlLUTe Ha ynpaBHloT oA6op Ha KtzlpM, ce rp xr 3a
BOAebeTO Ha 3anLrcHr4tlt4Te, npaBunHo !t HaBpeMeHo ry x3roTByBa oAny(xTe,
peueHujara r 3aKryr]ollt4re uro n4 AoHen ynpaBHuor oA6op Ha Kt4pM l,
[3pa6oryBa 3BecryBarba 3a AoHeceH oAflyK[ Ao cooaBerHlre L]neHoBl,4 t4

Apy[a l4Hlaqla.iaropla Ha npauJaba no Kox oAIyeyBan ynpaBHuoT oA6op Ha
KI4 PM:

14.ru opraHl3vpa pa6orH Te cocraHoqr u cpeg6r Ha npeTceAarenoT Ha KoMopara
Ha !43BpL.U[Tefl[ Ha PM, ce rprx 3a Bo4e$e Ha 3an[cHr4tll4 oA cpeA6[ 14

cocTaHoq!4 14 HaBpeMeHO l, npaBI4nHO Tt4 [3rOTByBa 3aKAygot-ll,1Te, !4 n4 X3BeCryBa
Ha gfleHoBl4re sa Klz'lPM sa ocrBapeHl,lTe cpeA6u u AoHeceHl4Te 3aKnyqoqu;

'15.yvecrayea Bo op[aHr43upalse Ha HaA3opor HaA pa6oretsero Ha !43BpLt][TenflTe x
Bpu.rebero Ha BoHpeAHa [HcneKquja HaA pa6orara Ha fi3apulren[Te oA
crpana xa Ynpaaallor oA6op Ha KI/pM, ce rpl4xrl 3a BoAebero Ha 3an[cHl4Llr4Te

rl4 r,43roTByBa npaB[nHo HaBpeMeHo aoHeceHl4Te oAnyK[ no noBoa
cnpoBeAeHuor HaA3op oAHocHo xHcneKLl ja:

16.ce rplrxr,r 3a no4rorByBabe Ha HaLlpr - roA[Lr.]eH
KoMopara r 3a AocraBa Ha n[cMeH u3BeLUTaj

npeAnor roAt4uJHa STHaHC[cKara
rpxxl, 3a noAroTByBabe Ha Haupr-

[3BeuJTaj 3a pa6orara Ha
3a pa6oTebero Ha ceKoj

r43Bpu.rr1Ter Ao lvl14H crepcrBoro 3a npaBaa;
17.ce tpvDKtA 3a noArorByBa$ero Ha Haqpr -

npecMer(a 3a pa6orara Ha KoMopara rl ce
npeAnor npecMeTKaTa 3a HapeaHaTa roArlHa;

'18.ro cne4r l,r3BpLUyBalhero Ha roAxuJHara npecMerKara Bo reKor Ha roAuHara 14 ro
3BecryBa nperceAarenor na Kouopara 3a cocroj6ure Bo BpcKa co

$ HaHcucKoTo pa6oTelbe Ha KoMopara u AaBa npeAnor 3a KynyBabe u
npogax6a Ha ocHoBH14 cpeAcrBa Ha KoMopaTa;

19.ce rpxxta 3a HaBpeMeHo u3rorByBabe Ha 3aBpuJHara cMerKa Ha Kouopara l,r

Hej3[Ho noAHecyBabe Ao ynpaBara 3a jaBH[ np xoAt4 t4 ro opraHr43upa
HeBpeMeHoTo l43AaBabe norBpAx 3a Bl4C Ha Ha ynaaTeH[ npecoHalHu
npxaoHecl4 HrlBHo HaBpe[reHo AocTaByBabe Ao cooABeTHl,Te nuqa,

20.ro opraH[supa r3rorByBaEero I AocraBa Ha SaKryplare 3a MeceqHa
qflaHap[Ha Ha [3Bpru refl Te, ja cneAfi cocroj6aTa co ynnarara Ha
qnaHapl4HaTa, 3ToTByBa OnOMeH{ 3a HennaTeHa gnaHapuHa 14 ro [3BecTyBa
nperceAaTenor ra Kouopara 3a cocrojoara co ynnar!4Te 3a qnaHaprHa oA
cTpaHa Ha l43Bptu TenI4Te;

21. yvecreyaa Bo cnpoBerqyBabe Ha nocranKa 3a np[cuaHa Hannara Ha AolroBt,rre
Ha l43Bpu.]l4Tenl/lTe no ocHoB Ha HenflaTeH[ OaKrypx 3a qnaHapxHa u AorroB[ no
ocHoB Ha [3peqeHx Atlcq!{nnIHcKrl MepK4- napl,qH14 Ka3Hx Ha u3Bpu.rl4Ten;

22. ce fp4x.v 3a ypeAHo BoAe$e Ha l4MeH[Kor Ha u3BpuJ Tefl!4, Knrrara ea
AenoH[pabe Ha norn[c !t neL]ar Ha x3BpLJureax; lr'lueguror Ha 3aMeH[Llt4 Ha
x3BplrJ Tenr, 14l,:exllxot Ha noMoulHl,lt-ll4 Ha u3BpLll,tTeflt,t, l4laetl,txot ga
nplnpaBHur.ll4 x eB AeHLl jara Ha crpyqHx copaoorH[qu Bo l43Bpu.]rreacK re
KaHqeflapxrl;
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23. x3pa6oryBa peueHlia 3a yn!4c Bo uMeHYK, peuJeHxja 3a 6pl,|uJe$e Bo vMeHlk !l

cnpoBeAyBa nocTanKara 3a eBuAeHT[pabe Ha ynucor' t43MeHUTe 14 6p uJebaTa

oA vMeHxqure Ha KoMopara KaKo ocHoBeH per crap Bo UeHrpanHxor per crap

ra PM;
24.t/l:,AaBa norBpAt/ Ha u3Bpuxrenl/lTe, 3aMeHuLlfire Ha [3BpLl']l'4Tefl14, noMotl']Huqure

Ha r3Bpllllreflure, npl,npaBHl4LlflTe u crpyqHx copa6orHl4qu' Bp3 ocHoBa Ha

eB AeHLujara Bo KoMopara;
25. rla opraHu3[pa ceAHur-ure Ha HaA3opHl,4or og6op aa !111-M, "" rp'lxl,l sa

BOAeH'ero Ha 3anl/lcHl4l-ll4 Ha HaA3OpHuOT O46Op Ua K',lPM, nep!|oAxgHo a

HajManKy e,qHaul roAluJHo ro [3BecryBa Hagaopnuor oA6op 3a MarepxjanHoro

x Sl,lHaHcl4cKo pa6orebe Ha KoMopara AocraByBajfu My M c]\'-e-rKoBoacrBeHure

us"eura, sa pa6orara Ha Kly'PM, 3aBpuJHara clrerKa Ha Kl/lPM, SlaHaHcl,lcK or
6rnanc r roa!4uHa SuHaHcxcKara npecluerKa 3a pa6orara Ha Korvlopara

yceoera og Ynpaanror o46op x npeAnor npecMerxara 3a HapeAHara [oallHa;

26. iu opranr,larapa ceaHul-lflre Ha Apyrure KoMl'4clll'4 14 pa6orHr rena Ha Kt'lPM oA

nocrojaH BpeMeH Kapaxrep, ce rpl4xrl 3a BoAebero Ha 3anucHvl-l'lTe u

npaBunHo t4 HaBpeMeHo rl/l x3rorByBa AoHeceHl,Te oanyKx x npenopaKt4;

27 -B1AV KHVta 3a eBlaAeHLl ja Ha 3a3eMeHure craBoBl4 oA crpaHa Ha Co6paHxero

Ha KoMopara,ynpaBHlaor oA6op u Crpyvnuor coBer, 3a eAxHcrBeHa 11

egroo6paaxa npuMeHa Ha 3aKoHcxxre nponucx, noA3aKoHcKrre aKr[ u aKT[Te

Ha KoMopara;
28.ja cnepu a)rypHocra Ha [HQopMaquxre Ha Be6 cajror Ha KoMopara !1 Io cneA!4

BHecor Ha noAaroLlx, axrypupabero ypeAyBalsero Ha Be6 crpaHara Ha

Koruopara x AaBa HanarcrB[ja 3a axypl,lpabe na nogaroqure la ae6
noKaqxjara na Kouopara Ha [3BpLt]r1Tent1, rl,l x3pa6oryBa coonLuTeHljara, r
oao6pyea uH+opMaqulare xorl rpe6a Aa ce o6jaByBaar Ha Be6 noKaqxjara Ha

KoMopara t,l BpuJx aAMxHr4crparopcru o6jaar ta npoMeH na ae6 noxaqujara;
29.ro opraH 3xpa nont4cor Ha ocHoBHl/Te cpeAcrBa x qenoKynHara

HBeHTapx3aLllja Ha KoMopara ce rpl4xl4 xcrt4or Aa 3anoqHe u 3aBpLlJ npeA
cTeKoT Ha (aneHAapcKaTa roA!1H4.

noce6Hr vcnoar notDe6HI ga epLUeree Ha pa6orara:
Bua Ha o6Da3oBaHue : Vll/1 A nnoMlpaH npaBHxK co 3aBpueHo qerl4plroAxu.tHo

Br4coxo o6pa3oBaHxe Ha npaBH[ cryAW vntt AxnaoMupaH npaBHlK co 300 KpeA Tl,r

cnopeA EKTC, nonoxeH npaBocyAe{ 6cnv1 v nonoxeH ucnl,T 3a l43BpLU Tenl4

Pa6orHo rrcKvcrBo: uajuanxy 5 roA!4H[ pa6orHo r,4c(ycrBo Bo crpy(ara, oA Kola 3
roAxHLl Ha npaBH!4 rr n3BpLUH[ pa6orrl

,[pvr npooecloHaaHu KBan OxKaufl : no3HaBabe Ha l\i]S Office annuKaqxu
aKTriBHo no3HaBatbe Ha aHrnxcKr4 ja3r.rK

x yure eAeH crpaHcKx ja3uK

Ao6p!4 opraHu3aLl[cKt4 BeuTl4H14;

"""'"tf;I"" 
14HrepnepcoHanHI u HacoqyBaqK.,

e$eKruBHa opanHa l, nucMeHa koMyHt4(aquja
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Peaex 6poi r xasre xa pa6orxoro uecro : 2.

Buu crpyvex copa6orHxr 3a
AXGqXnnl,lHCra nocTanKa

3eatse xa pa6orHoro [4ecro:

OaroeopeH npea :

Bnu crpyvex copa6orxux

Cerperapor Ha Kouopara

Uen na paOorsoro uecro : Bpr-uerue najcnoxenr 3aAar{u u.ro 6apaar noce6na
cauocrojuocr 14 crpyqHocr, a Ko ce oAHecyBaar Ha npauJaba no noBo4 npercraBK ,

npuroBopn r 6apar+a oE crpaHKh npeAao3 3a Auctlunn HcKa nocranKa npol4B
14sBpruuTefl

Pa6orH gaaaqu m aonxxocru:

1. usroreyea oAroBopr4 Ha nucMeHo noAHeceHu npercraBKh, npeAno3u u 6aparsa
ua rpafanu 4o Konaopara Bo BpcKa co pa6orara Ha 3BpuJrrenrre ;

2. nocranysa no npuroBopr4 oA crpaHK npol4B r43BpuJurenh co npaB nHa
HaBpeMeHa uepaOorxa Ha npeAnor oAnyKh 3a nperceAarenor na Kl4PM;

3. uapa6oryea npeAnor npeAno3[ 3a noBe4yBalbe Ha Arctl nfl HcKa nocranKa 3a

norpe6ure Ha nperceAareflor Ha K14PM ra Ynpaauuor o46op r.ra K14PM u

M cflelba 3a npr4MeHa Ha Tapu$a;
4. nocranyaa no npeAno3 3a noBeAyBa[be Ha A cqunnuHcKa nocranKa, rh

oQopuyea A cqunfluHcKi4Te npeAMern, ro 3aBeAyBa Ha npe4nor so Ynucx r Ha

Ar4CqUnnuHcKr4 npeAMeT ro cKeH pa npeAnoroT oAroBopoT HaBpeMeHo ro

AocraByBa Ao qneHoB Te Ha,[ucqunnuxcxa xouucuja;
5. ru aarax<yea ceAHutl re na,Qucqunnuncra Kouucrja u ru KoHTaKT pa qneHoB Te

xa,[ucqunnuncrara Korvrracuja xa KI4PM;

6. ce o6paka co 6apaue 3a npon3HecyBalbe no npeAnoror og obarxer 3Bpruuren
no ocHoB flpeAnoroT 3a noBeAyBaBe Ha Aucl]rnnuHcKa nocranKa;

7. uspa5oryea noKaHu 3a rnaBeH nperpec ea o6s xer u3Bpru ren qneHoB Ha

,Qucqunnrxcxara xouucuja xa KlzlPM;

8. uspa6oryea npeAnor-n!4cMen pe$epar 3a qneHor t43Becl4Ten Ha

Incqunn nucxa Korvrracraja ;

9. uspa6oryaa non c Ha cnucu oA npeAMer sa norpe6ure Ha AoKa3Ha nocranKa;
10. ce rprxn 3a ypeAHo BoAebe Ha 3an cHt4K 3a rnaBeH nperpec; ypeAHo BoAebe

Ha 3an4cHr4K 3a COBeryBabe rflacabe; ypeAHo BoAe[be Ha 3an cHt4K 3a
ogo6pyeaue ga nnakaue Ha napuqHa Ka3Ha Ha paru; ype4Ho BoAelbe Ha
3anucH14K sa cycneuarja;
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11.BoAl4 cnxcolll/l 3a npxcycrBo Ha qneHoBl4 Ha Aucq nn[HcKa KoMlcuja Ha

ceaHfiqa x !43pa6oTKa Ha BfipMaH[ 3a cnnara Ha HaAoMecTo( Ha L]fleHoB Ha

Iluclunnl4HcKa KoM rlclaja,

l2.HaBpeMeHo 14 npaB[nHo u3pa6oryBa Ha npeAnor PeLUeH[e Ha Al,4cql4nnxHcKa
KOMr,4Ct4ja;

13.npyxa noMor.u npx npleM Ha crpaHK[ oA crpaHa Ha nperceAaren, qneHoB[ Ha

yO Ha K,IPM !4n[ ceKperap, rope$epupa npeAMeror Bo cnyqaj (ora crpaHKa

t4Ma AOCTaBeHO nXCMeH npXrOBOp, rO BOAI4 3anlCHl4KOT 3a flpleM Ha CTpaHKU;

fi3pa6oryBa npeAnor oAroBopx no r)4(6v 3a noBeAyBabe Ha ynpaBeH cnop;

xan6x Ao BULU ynpaBeH cyA I qenoKynHa npen cKa ao HaAnexH[Te cyAoB!4,

Hapogxuor npaao6panrren la OJO Bo BpcKa co npercraBKure u

Ar,4CrlxnnxHcKuTe npeAMeT!,1 ;

14.BoAtl crar cr,rl{a 3a npercraBKxre u AaBa u3BeuJTar Bo BpcKa co pa6orara Ha

Alcqr4nn HcKara KoMucxja;
'15. Bprux aHaau3x Ha cocroj6 Te Bo o6nacra Ha noAHeceHlre npercraBK[ Ha

rpafaHv Bo BpcKa co paoorara Ha r43Bpu[4Ten re;
16.noArorByBa [HQopMaqu t4 l43BeuJTar] 3a o6nacrLlTe Ha Kol, ce oAHecyBaar

flpercraBKlre, npeAno3r4Te u 6apaEara;
17. KoBrxHy[paHo rl4 cfleAt4 nponlrc]4Te Bo BpcKa co ypeAyBaEero Ha o6nacra eo

rola uro pa6oru;
18. HaBpeireHo 14 KBan!4TerHo rr3BpuJyBa u Apyru 3aAaq[ xox My ce AoBepeH oA

crpaHa Ha CeKperapor Ha KoMopara ['lperceAarenor Ha ,q!4cqxnnlHc(ara
KoMxc ja;

19. oAroBapa Bo paMKrre Ha cBo[Te oBflacryBalba.

Bo cnv.rai Ha cnoe.ieHocr Ha Bl,4ur4or crpyveH copa6orHl,,lK 3a A!4cqflnn!4HcKa nocranKa

Aa rI4 o6aByBa cBolre AonxHocr,,r 3aMeHyBabero ke ro Bprux CeKperapor Ha

KoMopara, a oco6eHo Bo cny,raj Ha roAuLUeH oAMop, oonecr vttlu Apyto onpaBAaHo
orcycrBo Ha B14uJr,lor crpy.teH copa6orH14K.

TloceoH vcnoBl4 : Vll/1 AlannoMlpaH npaBHr4K co 3aBpuJeHo gerxpxroArlLUHo BtlcoKo
o6pa3oBaHle Ha npaBHx cryAW vnu AxnnoMxpaH npaBHlK co 300 KpeA[ru cnopeA
EKTC, nofloxeH npaBocyAeH cnl4r
Pa6orno ucrvcreo : HajMan(y 5 ro4unu pa6orno [cKycrBo Bo crpyxara, og rou 1

roAlHa Ha npaBHI paooTx Bo npaBocyAcTBoTo
,Epvru npooecxoHaaHu KBafl 6xKau 14: no3HaBabe Ha MS Office ann Kaql,l,;

aKT BHO no3HaBabe Ha aHrflnCKU ja3I(:
e$eKr BHa opanHa r nrcMeHa KoMyHlaKaq[ja:
cnoco6HocT 3a Tl4NtcKo pa6oTe]be 14

xoonepaTl4BHocT;
eOu(acHocr/eSeKrt4BHocr
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- 
PereH 6Doi x Ha3[B Ha pa6orHoro Mecro : 3.
CaMocroeH peoepeHT 3a xaHqeraplrcKo x apxlBcKo pa6orebe Ha KoMopara Ha
x3Bpl!rrent,l Ha PM

3earbe Ha pa6orHoro Mecro: CaMocroeH pe$epeHT

OrroBoDeH npeE: ceKperapor Ha KoMopara

Uen Ha paoorHoro Mecro : Bprur4 opraH 3aqrcKo-TexHrqK[Te pa6orra Bo BpcKa co
np[eMorur cpeAyBabero Ha nou]Tara Bo KoMopara Ha ta3Bpulrrenu, ynpaByBa co
cexojgneenrre aAMuHr4crparuBHo-TexH[,iKt4 pa6orx I ce rplxt 3a KaHqer]apuc(oro L1

apxuecxo pa6orerue Ha KoMopara

Pa6orHI ronxHocrr4 :

1. npxMeHara nouJra .ia orBapa, craBa npxeMeH neqar u ja 3aBeAyBa Bo

aenoBoaHa KHI4ra Ha nprMeHa noutTa Bo rlHTepHrl KH!4rI4;

2. paKyBa co nplelrHlor neqar Ha KoNropara Ha u3BpLrJlreflu u ce rpr4xu sa
HeroBara ynorpe6a u qyBalbe;

3. rl4 3aBeAyBa aKr[Te 3a cnpa(arbe , 3aApxyBa eAeH np MepoK3a
apxxBuparbe 14 ce rpfixx aKT Te Aa 6 Aar HaBpeMeHo rlcnpareHl4;

4. ce rpux[ peqenuclre oA noLl]Ta x AocraBH q re Aa 6 Aar ypeAHo cnoeH
co rcnpaTeH oT aKT;

5. npuMa u npeHecyBa rene$oHcKr,4 r, Apyr nopaKx, My AaBa rene+oHcKr,l
BpcKr,l Ha ceKpeTapoT Ha KoMopaTa npl4 uJTo He ceMe Aa [3AaBa 6uno KaKB

l4H+opMaqfila noAaroLll4 oA pa6orebero Ha KoMopara, Hury Aa o4roBapa
na 6apara !4 npauarba Ha crpaHK , ocBeH Aa ja npuMfl ta npeHece
IHSopMaqlajara Ha CeKperapor;

6. paKyBa co refle+aKcor, cnpa*a x nplMa aKTrl no rene+aKc I ce rp xx 3a
HeroBo oEp)lo/Balbe,

7. npuMa u ynaryBa crpaHKr,r Kaj CeKperapor Ha KoMopara;
8. KoHTarrxpa co crpaHK r,r cnpx6err axqa Koll 6apaar npuelr xaj

nperceAarenor 14 l4r\.r 3aKa)ryBa rep[i 4H 3a cpeA6ai
9. r!,1 no,4peAyBa Marep[janure AocraBeH[ oA Bpa6oreHyre eo Crpyvrara

cflyx6a, npl4npaBHnr] re l/l BonoHTepxre Ha nornuc I Ha yBl,A Ha

CeKperapor Ha KoMopara,
10. BoAl4 norcerHuK 3a 3aKaxaHure cocraHoLll r ceAHn]x Bo KoMopara ;

11.BoAl4 eBxAeHq[ja 3a npl4MeHl4 x peanlr3xpaHu 6apaba 3a x3BpruyBarbe Bp3

ocHoBa Ha EocraBeHI MeceqHl4 [3Beura14 3a pa6ora Ha [3BpUt[Tenrre;
'12.ru yMHo)qBa y noApeAyBa Marep[jar]r4Te 3a ceAHn-lure u cocraHoqxre Bo

KoMopara;
13. Bo cny,raj Ha Aoaiabe Ha rocl4 Bo KoMopara vtrltt Ha tocrvt 3a ceM!4Hap UJII

Apyr HacraH Bo opraHx3aq ja Ha KoMopara Bpu.rfi npeqeK Ha rocrfiTe Bo

Mecroro Bo Koe np crl4rHyBaar Bo PM (aKo u HxBHo [cnpakabe;
14.|u cpeAyBa x gyBa MarepljaflLlTe oA ceAHrlr-ure cocraHollure cornacHo

nponucr4Te 3a KaHqeflapucKo r,,r apxrlBcKo pa6orelbe;



1s.Bpux npxeM Ha cMerKoBoAcrBeHr l,cnpaBla (SaKrypl,|) rx 3aBeAyBa Bo

npveMHa (Hura Ha QaKryp!4, l,43pa6oryBa BxpMaHcKrl Haao3[ 14 rI4 AaBa Ha

norn c 14 ru Hoc[ Bo 6aHKa 3a naa*arbe:
16.x3pa6oryBa cMerKoBoAcrBeH[ flcnpaBl,l (OaKrypu) sa Korlopara ll rul

3aBeAyBa Bo KHlara Ha l43fle3Hl, SaKTyp[ Ha KoMopara;
'17. BoAr4 xpoHonouKa eBfi,qeHquia Bo noMoLl.]H14 KHl,lrl4 Ha 6narajHa (Kaca

vcrnafa tn xaca nputuu);
18.Bprlx AocraBa Ha nucireHa oA Ko[,lopara xoH KoMvHTeHTI'lTe na Kouopara u

/un[.ifleHoB[Te Ha KoMopara co HenocpeAHo npeAaBabe Bo nficapHrlqa Bo

ceAuuJTero Ha KaHqenapljara eo eeujara :

19. nononHyBa lr lrcnna(a narHfl Hano3x; tlcnflaka aBaHc aa cnyx6eHu naryBaba
!4 ygecrByBa Bo opraH[3aq oHo-TexH[qKara noAroroBKa Ha cnpt(6eHl4re
naryBatba;

20.Boa[ eBlAeHqlja 3a (opt4crebe Ha cpeAcrBara 3a penpe3eHTaq ja :

21.to BoAvt 6narajHu.rKoro pa6orerbe u cvie ynnarv v t cnnaru rl4 (Hl4xl4 Bo

KH14rara Ha 6flarajHa;
22.)a npeAna-a Brcl4Hara Ha 6aarajtuvxu tuarcuuytvt;
23.noAy'ta roroBx nap[ 3a HaMxpyBaEe Ha narHu Haflo3l4, roroBl,4HcKrl cMerK ,

curxr Ha6aexr ua uareprjanu t4 cpeAcrBa 3a KoMopara !1 Bptlll4 Hl4BHo

eBr,qeHTupalbe Bo xuurara na 6narajua:
24.ce tpux(v' 3a xflrfieHara Bo cnp(6eHxre npocroprlt4 Ha KoMopara, a Bo

AeHoBr4 Kora He e npucyrHa Bo KoMopara xxrueHuqapKara ce rpl4xl4 3a

xvfueHara Ha KyjHara, HajManKy qerlpt naru Bo reK }la pa6orlo apelle ru
nepe ynorpe6eHxre caAoBV V ru ocraBa Ha HIBHo Mecro, npurorByBa KaSe

rl,l nocflyxyBa co xa$e vnenoeure Ha KI4PM, rocrflTe Ha Kouopara, ce
rpuxla HaBpeMeHo Aa ce Ha6aByBa BoAa, KaSe , Luekep u Apyrl'l norpe6Hu
Marepljanx 3a KyjHara Ha KoMopara npu uJTo e EonxeH cute la6aexr 4a rr
cnpoBeAe npeA Aa 6r4ar norpouenu gororauHure Konta'lxHt4;

25.Bo AeHoBla Kora He e np cyrHa Bo KoMopara xurueHuqapKara ce rpuxrl 3a

xrrreHara Ha caHlrapHl4or ja3on Bo KoMopara;
26.ce rpuxx 3a Ha6aBXa Ha KaHqenapl4cK[ Marepxjan, cpeAcrBa 3a oapxyBabe

xurveia u penpe3eHTarvBeH Marepxjan Ha KrlPM, a oco6eHo xaprvja 3a

neqaTag, ToHep 3a neqaTaLll4Te I ToHep fi MacT[flo 3a Apyrlre anapaTu,
c reH KaHqenapucK Marepnjan, cnajanxuu, utnuut 3a xe+r Mau[Ha,
neHKana u MonuBta, nr Koa, nanK , per crpr4, Top6la 3a ceMuHap[, 6eqeBx
3a ceMt4Hapl4, Toaner xaprxja, reeeH canyH, 6p!4ca,]l,l 3a paqe, cjaj 3a

caAoBr4, xeM!4cKLl cpeAcrBa 3a ql4crelbe 14 oApxyBabe Ha KoMopara,
27.B)AV tpvx:a 3a 6e36eAHo qyBarbe Ha 6r6nuorexara x apx!4BcKrlor

Mareplajan;
28.y,recrByBa Bo pa6orara Ha KoMopara 3a yHuuJryBaEe Ha AoKyMeHTapeH

Marepljan no,rcreKor Ha yrBpAeH Te poKoBl4 3a HeroBo qyBa$e;
29.yvecrByBa Bo np 6l,palbe Ha uHSopMaLl[[Te 3a norpe6ure Ha Be6 cajTor Ha

KoMopara l, ro Bprur4 BHecor Ha noAaroq , axryplpaEeTo fi ypeAyBa$eTo Ha
ae6 crpanara Ha KoMopara ;

０
０



30.ce rplxu 3a ycnpaBHoro QyHKr.tl4oHr,rpabe Ha cxre anaparx !,l ypeA[ Bo

ceAlurTeTo Ha Kot4opaTa, [cnpaBHocTa Ha cBeTfleqKuTe Tena, LlcnpaBHocTa
Ha caHxrapHuor ja3on I KyjHcK[ anaparu Anv 6rno xoj gpyr ypeg ao
ceAl/|LlTeTO TaKa LUTO e AOflXeH Aa aHraxupa COOOABeTeH CepBUCep 3a Aa Ce

AoBeAe rexHfl(ara Bo [cnpaBHa cocrojoa Bo cny.]aj Kora e norpe6Ho;
31.BpuJ4 x Apyr pa6orx x 3aAaq[ uJTo ke uy 6rgar AoBepeHx oA crpaHa Ha

CeKperapor Ha KoMopara I nperceAarenor Ha Kor!4opara.
32.oAroBapa Bo paMKxre Ha cBo re oBflacryBaH,a.

Bo cnv,rai Fra cnpe.ieHocr Ha CaMocrojH[or peoepeHT 3a KaHqer]ap!,tcKo 14 apxxBcKo
pa6orebe Ha KoMopara Ha l/l3BpLluTenu Ha PM Aa r o6aByBa cBolTe AonxHocrx
3aMeHyBarbero ke ro Bprur4 Bur! oT cTpyqeH copa6ornux sa Auctl nnltHcKa nocTanKa, a
oco6eHo Bo cfly.raj Ha roAr4ueH oiq[4op, 6onecr rnu Apyro onpaB4aHo orcycrBo Ha
CaMocrojH or peQepeHr.

lloce6Hr vcnoefl :

Bt,ltr Ha o6Da3oBaHue : cpeAHo 06pa3oBaHue
Pa6orHo tlcKycrBo : HajrranKy I roA Ha pa6orHo tlcKycrBo Ha a4Mr4Hr4crparlBHo-
rexnlrvxu pa6oru
Ilpvrx npodecuoHanHI KBan!46 Kau[ : Tlo3HaBaEe Ha MS Office annxKaqxx

a(Tl4BHo no3HaBarhe Ha aHrnucKl4 ja314K

cnoco6Hocr 3a r McKo pa6orebe x
KOOnepaTIBHOCT;

eoeKr!4BHa opanHa la nlcMeHa KolayH (aquja:

Qne(cu6 nHocr/aAanrl4nHocr

eOlaKacHocr/e+eKrxBHocT
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iV.Π PEOД HИ И 3ABPШ HИ oД PEДБИ

9nex 7
Pacnope4yaar+ero xa pa6ornuLlure Ha pa6orxure Mecra yrBpAeHn co osojnpaBunHuK ke ce u:epuu Bo poK oA 30 4exa o4 HeroBoTo BneryBalbe Bo crna.

9nex 8
Co 4exor Ha BfleryBabe Bo cuna Ha oeoj npaBurHtlK npecraHyBaar AaBaxar 3Ba*ara oa pa6or,ure Mecra ua epa6oreuure ao CrpyvH"r, 

"riy*6, ,"Koruopara cornacHo cKnyeeHure AoroBopr4 aa epa6oryaa"": '";- [o;;i"r. ,"usapuutenu ua pM.

9nea 9

Oaoj npaeranr+4K BneryBa Bo ct4fla Ha AeHor Ha AoHecyBabero r ke cenp MeHyBa oA AeHor Ha HeroBoro AoHecyBarbe.

flpaaunxmxor 3a cucreMarr3aqraja na pa6ornu Mecra Bo crpyvxara cnyx.axa Kon,'opara Ha .43BprJJ Teflr r'ra pM (e ce o6jaara Ha ornacHara ra6na xa KouoparaHa 3BpuJhreflu sa PM ra xa ae6 crpauara ta Korraopara Ha u3BpuJ Tenr xa pM.

И3BPШ ИTEЛ И
ИKA MAKEД OHИ 」A

編錘1。 ドし
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口pИЛo「 :丁a6eЛ apeH Πpe「 ЛeД Ha pa6oTHИ Te MeCTa И 3Baba

恥
輌

Hasne xa pa6oruoro naecro 3earbe loce6uu ycnoBur

Cexperap xa Kouopara Ha

uoapuurenu Ha PM
Cexperap Vllunv 300 xpe4urr cnopeA EfiC, npaaex

Sarynrer, npaBocyAeH hcnrr, ucnur 3a

143BplJJrTenh;

5 ro4uxu pa6orxo ucKycrBo Bo crpyKara;

[ogHasa]be xa MS Office annlKallxt4 ;

3Haebe Ha aHrnt4cKt4 x Apyr cBercxu jasux;

qo6pu opraxr3aq[cKt4 BeuJTt4Hx ;

cAnrqHr 14HTepnepcoHafiHvl u HacoqyBaqK!|

BCUJTXH14;

:$erruexa opanHa r nrcMeHa xouyxuxaquja

Br,rul crpyveu copa6orHrr sa

Ar4Cr.lunnilHcKa nocTanKa
Bru: crpyvex
copa6orH14K

Vllr unr 300 xpe4rru cnopeA EKTC, npaeeH

Qaxynrer, nonoxeH npaBocyAeH t,tcntaT,

5 roAuHu pa6orno ytcKycrBo Bo crpyxara;

3Haelbe Ha aHrnrcxr jasux;

eQerrraxa opanHa x n[cMeHa xonayxuxaquja;

no3HaBabe xa MS Office annrKaLlul4

cnoco6xocr 3a rt4McKo pa6oreue u

KOOnepaThBHOCT

e$rxacxocr/e$exruexocr
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3ealbe -loce6uu ycnoB|l
5poj

0araocroeH peQepeHr ea

KaHLleaap[cKo I apxhBcKo
pa6oreue Ha Kouopara Ha

rsapu:urenu xa PM

CaurocroeH pe$epeHr 3pe4Ho o6pasoaaHue

rajrraanxy 1 roguna pa6orxo xcKycrBo Hi

aAMrHIcrpar[BHo-TexHuqKr pa6orn

loexaaalbe Ha MS Office annuKaqrur

lHaeH'e ua axrnrcxr jasrx;

;noco6Hocr 3a ruMcKo pa6oreue u

(oonepaTuBHocr;

,qJeKr!4EHa UPaJrHa yl ilUUMeHa KUMyHllKaqyUa,

pnercu6nnHocr/aganrun Hocr

:Suxacrocr/eQexrreHocr


